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Let’s Get Started

Dear students,

The Appoquinimink School District is excited to offer you the
opportunity to prepare for college, career and life throughout your
high school career. No matter which direction your path may lead,
your high school experience will provide you with the support and
guidance for a lifetime of success.

Our Pathways are designed to give you a headstart in your post-sec-
ondary endeavors. Every Pathway in the Appoquinimink School
District leads to post-secondary Advanced Standing credits at many
in-state and out-of-state colleges and universities.

In addition to coursework, students are required to complete the
Delaware Department of Education's Work-Based Learning Stan-
dards in addition to the Appoquinimink Workforce Readiness Curric-
ulum. The Workforce Readiness curriculum culminates in the Work-
force Readiness Fair in the Spring Semester of your 11th grade year.

Learning begins in the classroom where you will learn the skills of
your chosen career field. These skills could be hands-on activities,
career awareness, positive attitudes, or any variety of other employ-
able skills. As you progress into a working environment, you will be
utilizing these skills with your supervisor, co-workers, customers, and
vendors. Your Pathway will present you with a variety of challenges
and opportunities for furthering your education.

Work-based learning is successful due to its multi-faceted frame-
work. Much like our District Beats, Work-Based Learning involves
Collaboration, Creativity, Critical Thinking, and Communication to
achieve the highest level of Engagement. Utilizing this model, you will
find yourself among the most employable high school graduates.

Sincerely,

Dr. Matthew L. Burrows
Superintendent
Appoquinimink School District

wbl@appo.k12.de.us
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Career Fair

e |s for middle school and high school students

e Exposes students to a variety of career opportunities

¢ Allows students to explore a wide variety of career fields
e Connects schools with local businesses

¢ Engages employers and students in WBL opportunities

Career Technical Student Organizations

e Are for students enrolled in CTE education programs.
¢ Provide career and leadership development, motivation, and recognition.
¢ Are an integral part of education and employment transitions programs.

e Business Professionals of America for business education students

e FCCLA for family, career, and community leaders

e FFA for agricultural education

e Prostart is for culinary education

e Educators Rising

e HOSA (Health Occupations Students of America) for health
occupations education programs

e TSA for Technology education students

Cooperative Work Experience

e Is for high school students
¢ |s aformal arrangement between your school and an employer
¢ Allows you to do paid work while attending high school
e |s usually supervised by a school representative to make sure that it
matches your educational goals
e Might require a class or seminar to supplement what you're learning on the job
e Is subject to Delaware child labor laws

Guest Speaker

e |s for middle and high school students

e Is arranged by a classroom teacher and/or Work Based Learning Specialist
¢ Provides insight into their industry

e Engages students through presentation and participation

Internship

e |s for 12th grade students who want real-world experience to supplement
classroom learning

e Is a short-term work experience that allows students to gain practical skills
and learn about an occupation.

e Student's are paid like other employees

e Involves certain legal requirements for students under the age of 18.

wbl@appo.k12.de.us |
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Definition and Terms

Industry Mentored Proiect
e |s for high school students
e |s project based learning led by industry partners
e Can occur in the classroom or off campus
e Engages students in real world experiences
e Can be a current case study, problem, or fabricated

Informational Interview
e Is for high school students
¢ Allows students to ask specific questions of an industry representative

Job Shadowing
e Ranges from a few hours to a few days.
o Allows students to follow an employee on the job to experience real,
day-to-day work in a specific occupation or industry

Mentorship

e |s for anyone, at any stage in their career.

e Is arelationship with someone who is seasoned in their career field.
Your mentor may or may not be someone you already work with.

e Can help guide your career decisions, both big and small.

¢ Can give you additional information about an occupation, industry, or
career. This can help you set or achieve your career goals.

e Can offer guidance, support, and motivation.

e Canrange from a very informal to a formal relationship.

e Can be face-to-face or via e-mentoring

Practicum

e Is for students in 12th grade.

¢ Allows students to complete a project related to their chosen career at
aworksite

¢ Allows students to use state-of-the-art technology and resources that
may not be available otherwise

e Focus is on student learning in a non-paid position

¢ Allows students to demonstrate their knowledge

Core Pathways | wbl@appo.k12.de.us

Definition and Terms

Service Learning
e |s for learners of all ages.
e Can be a short-term or long-term project.
e Helps apply what is learned in a classroom or training to address
community needs
e Local businesses, social service organizations, and schools form
partnerships to involve youth in service learning

Student-Run Enterprise with Industry Partnership
e An opportunity for students to develop industry skills with an industry
partner
e Students run business connected to their Pathway
¢ Allows students to apply specific skills under the direction of
a supervisor from industry.
e May occur on or off school site

Teacher Externship
e |s for teachers to experience examples of how school learning is applied in
real-life situations.
¢ Helps teachers create lesson plans and activities
e Are common during the summer
e Are sometimes paid (through school district)

Volunteer Service
e |s for students interested in making a difference and/or gaining new skills
¢ Usually involves being assigned to a public service position for a certain
length of time
e Often includes pre-assignment training
¢ |s most often unpaid
e Sometimes includes other incentives

Worksite Tour

¢ Is a guided tour of a business. It is for middle and high school students.

e Is achance to learn about work processes and the skill requirements of
different jobs

¢ |s ashort-term experience that lets students explore many occupations
at one time and ask questions

e |sfor anindividual student or an entire class. It is usually more valuable
for both students and employers when it involves a small group

wbl@appo.k12.de.us | Core Pathways
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Post-Secondary
Advisement Plan

Access to Opportunity Tour
The Delaware Office of Higher
Education presents to seniors
for approximately 30 minutes
at the beginning of each school
year to share information on
college application, employment
and scholarship opportunities.
This will not be occurring during
the 2020-2021 school vyear
due to COVID-19. Instead, the
Office of Higher Education
will be conducting virtual
presentations throughout the
year for students and parents.
These opportunities will be
postedtoSchoologyforstudents
and sent home to parents
through School Messenger.

AP/Dual Enrollment Night

This presentation, typically
given in an evening in February
or March, is geared to inform
parents and students of the
opportunities  available to
them through Advanced
Placement and Dual Enrollment
courses. Building Admin and
School Counselors present for
approximately 30 minutes on
the various course options,
benefits of taking more rigorous
courses, and the financial
incentives of earning college
creditswhileinhighschool. After
the presentation the School
Counselors are available to
answer questions from parents/
students, and AP teachers
from both high schools are also
present to hand out information
and answer questions.

Core Pathways |

ASVAB Testing

The Armed Services Vocational
Aptitude  Battery (ASVAB)
measures student’s strengths
and weaknesses and provides
career information for various
civilian and military occupations.
This test is administered to
students grades 10-12 in
the spring and fall. Due to
COVID-19 the ASVAB test will
not be available for students to
take at ASD this year; however,
students can take the test by
contacting a local armed forces
recruiter.

Access to Opportunity Tour
The Delaware Office of Higher
Education presents to seniors
for approximately 30 minutes
at the beginning of each school
year to share information on
college application, employment
and scholarship opportunities.
This will not be occurring during
the 2020-2021 school year
due to COVID-19. Instead, the
Office of Higher Education
will  be conducting virtual
presentations throughout the
year for students and parents.
These opportunities will be
postedtoSchoologyforstudents
and sent home to parents
through School Messenger.

Career Compass Lessons
(Learning Styles, Personality
Style, Interests, Goal Setting)
The Delaware Office of Higher
Using the State of Delaware
Career Compass, School
Counselors present and work
with students in ninth grade
social studies courses to
complete activities which will
inform students of their learning
styles, personality types, skills
and interests, and also have
students set short and long-
term goals for themselves.

Boot Camp Series

A series of six (6) workshops
geared towards helping parents
understand and navigate the
college process. Workshops
will include (a parent panel, the
college application process,
FAFSA  information night,
Scholarship Searching, and a
FAFSA completion event. The
goal is to ensure all students
(and families) have the support
they need to access college.

wbl@appo.k12.de.us
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City of Wilmington HBCU Fair
City of W.ilmington Mayor
Michael S. Purzycki and his
administration host an Annual
Historically Black Colleges and
Universities (HBCU) Week
along with a series of events
during HBCU Week to engage
the City’s HBCU alumni and to
expose the City’s high school
juniors and seniors to the
missions, histories and proud
legacies of these thriving
institutions of higher learning.

College Application

Workshop

The College App presentation is
geared towards helping parents
and students understand and
thoroughly complete college
applications. This presentation
will include information on
the various types of college
applications, application
timelines, the common
application, and the differences
between “Early Action” versus
“Early Decision”.

College Fair

This event takes place on the
third Thursday of each October
and is hosted at Appoquinimink
High School, though it is open to
the public. We send electronic
invitations out to over 150
colleges and universities from
surrounding states (Delaware,
New Jersey, Pennsylvania,
Maryland, Virginia, and New
York). We also post this event
on RepVisits, which colleges
can see and can access a link
to register if they did not see
an email invitation from us.
We invite a wide variety of
institutions to participate in
order to give our students and
families as many options as
possible, including HBCUs, non-
HBCUs, trade/technical schools,

community colleges, military
recruiters, and the Delaware
Department of Labor. We also
provide a variety of sessions
for students and families at the
event related to financial aid,
the SEED Scholarship, NCAA
recruitment and eligibility, and
FAFSA completion.

College Tours

Each year the high schools
organize 1-2 field trips to local
colleges/universities where
students receive campus tours,
meet current students, and
receive presentations from
financial aid and admissions
offices.

College Visits
Collegesthroughoutthe country
reach out to high schools to
schedule official visits with
students. This mainly occurs
with  regional institutions,
though some schools from
other regions of the country
will also make visits to ASD
schools, and all visit requests
are almost always determined
by the traveling and recruitment
budgets of individual colleges/
universities. AHS and MHS
both have accounts through
RepVisits, which is an online
platform used for colleges to
request official visits at high
schools throughout the country.
The majority of college requests
we receive come through
RepVisits, though we also accept
and receive numerous requests
through email each year.

Once a visit is scheduled it
is advertised to students
on Schoology. Students are
provided a link to register for
each visit and are issued an
electronic pass to be excused
from class to attend each visit
they register for. Students

wbl@appo.k12.de.us |

are not limited in regard to
the number of visits they can
register for and attend. Due
to COVID-19, all college visits
during the 2020-2021 school
year will take place virtually.

College, Career and Cash
(Stand by Me)

This three-lesson unit, provided
by Stand By Me, provides
students with a “Lifestyle
Reality Check” activity where
students see the actual cost of
their ideal living situation 5-10
years after high school, how
much money they will need to
make to live the lifestyle they
have chosen, as well as allows
students to explore their career
interests, possible career
working environments and
requirements, as well as short
and long-term job outlook. We
hope to offer these activities to
our students virtually during the
2020-2021 school year.

Decision Day Celebrations
Each high school organizes a
celebration event for seniors in
May of each year. These events
promote the future plans of
each individual senior, and also
includes all students in grades
9-11. These events include
military recruiters, local college
mascots, and DJs.

Core Pathways
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CTSO Activities

CTSOs work as an integral
component of the classroom
curriculum and instruction,
building upon employability
and career skills and concepts
through the application and
engagement of students in
hands-on demonstrations
and real life and/or work
experiences through a Career
and Technical Education (CTE)
program. CTSO’s help guide
students in developing a career
path, a program of study and
provide opportunities in
gaining the skills and abilities
needed to be successful in
those careers through CTSO
activities, programs and
competitive events. In addition,
students have opportunities
to hold leadership positions at
the local, state, and national
level and attend leadership
development conferences to
network with other students
as well as business and industry
partners.

Employment Fair

This presentation, typically
The ASD Employment Fair
has proved to be a wonderful
opportunity  for  business,
industry, colleges, and military
personnel to engage students
about career opportunities that

Core Pathways |
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currently exist or may become
available post-secondary
or after college graduation.
We encourage employers
to bring banners, posters,
signage, displays, and any
other marketing to showcase

their  company/organization.
Additionally, we encourage
them to:

e Help foster a student’s
understandingof industry
and job requirements

¢ Informthestudents of the
job skills and employment
requirements  essential
for obtaining employment

in the field

e Provide specific infor-
mation about current
openings and summer
employment

e Distribute employment

applications and identify
potential candidates
e Conduct on site informal

interviews
Participation in this event is
limited to 11th and 12th grade
students. They must register
in advance, receive a pass to
attend, and dress professionally
for the event.

FAFSA Completion Workshop
The FAFSA completion

event is a hands-on, step-
by-step workshop to guide

wbl@appo.k12.de.us
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parents through the FAFSA
application. Trained volunteers
and staff will be available to
answer questions and assist
families to submit a completed
FAFSA application. This
workshop will take place in
the computer lab to ensure
parents have the technological
resources necessary  for
successful application
submission. Due to COVID-19,
parents and students who need
assistance with their FAFSA
during the 2020-2021 school
year will be encouraged to
contact Stand By Me directly.

Guest Speakers

Guest speakers are an integral
part of the work-based learning
continuum and they are
encouraged at all grade levels.
In some cases, guest speakers
are invited to speak in general
about a specific industry and in
other situations, they are asked
to speak about a particular
topic or skill. Guest speakers
may visit classrooms to present
lessons or they may join the
class virtually. Reflection
documents  are provided
and students are expected
to complete the reflection
documents and house them in
their capstone portfolios.

ol
Wi
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HBCU Fair

The ASD Annual “THINK HBCU” Info Night takes
place in September during HBCU Month; It is hosted
at Middletown HS. The purpose of the event is to
provide access and highlight these often neglected,
post-secondary options, which provide a first-class
educational experience to a diverse population of
students. The event is primarily for students of the
Appoquinimink School District and MOT Community
but is free and open to the public. During the event,
we partner with our in-state HBCU, Delaware State
University, to provide an admissions overview, and
highlight other components of the HBCU experience
including Marching Band, Cheerleading, and Black
Greek Letter Organizations.

Immersion Experience

Experiences integrate career and academic skills
acquired in the classroom with skills and knowledge
acquired in the workplace. The emphasis is on
building employability, work readiness skills, and
understanding applications of school-based learning
tospecificcareers. Many students use these activities
to help make decisions about future education and
training opportunities. These experiences may be
in-person placements or virtual experiences. They
may include paid placements, practicums, service
learning, and industry-led mentorships.

Job Shadows

These experiences are considered to be exploratory
and will be encouraged for students in 10th and
11th grade. They may range from a few hours to a
few days. A job shadow allows students to follow an
employee on the job to experience real, day-to-day
work in a specific occupation or industry. Students

wbl@appo.k12.de.us |

may participate in job shadows in person or virtually.
At the conclusion of the job shadow experience,
students will be expected to complete a reflection
document that will be housed in their capstone
portfolio.

Lunch & Learns

“Lunch & Learns” provide opportunities for students
to network with industry professionals and interact
with them in a casual setting. In-person events
during the school day are limited to small numbers of
students to create an environment for conversation
between students and industry professionals. When
they are held during the school day, lunch is provided
for students and industry professionals. All students
regardless of their pathway are invited to participate
in the “lunch & learn” events, even if the visitor does
not represent their Pathway course of study. In the
spring of 2020, we began to offer virtual “lunch &
learns” utilizing the Zoom platform. Virtual “lunch &
learns” will continue during virtual school and once
visitors are invited back into the school building, we
will offer both virtual and in-person experiences.

Military Lunch Visits

Due to COVID-19, any military visits scheduled
with local recruiters during the 2020-2021 school
year will take place virtually. In a typical year ASD
high schools have military recruiters present during
lunches 1-2 days per week to provide students with
information and potential opportunities to serve in
one of the US military branches.

Core Pathways 11



One-on-One Counseling

Each student has an assigned
certified School Counselor who
meets with students one-on-one
throughout the year as needed
to discuss academics, college/
career opportunities, and social/
emotional well-being. Students
can request these meetings with
their assigned school counselor
or their College and Career
Counselor.

Rising Senior Boot Camps

This workshop is an overview
of resources to prepare rising
seniors to apply to college and
provide options for paying for
college. The goal is to make
students and their parents
aware of the college application
process and financial aid as they
approach their senior year.

Student Profile, Letters of
Rec, College Application
Lesson

Counselors present to all
juniors in their ELA courses on
the college search/application
process, the need for letters of
recommendation for college/
scholarship/job application,
and the importance of having
a  Student Profile (brag
sheet) for acquiring letters of
recommendation. Students
are also presented with
information on the SEED and
INSPIRE scholarships as well as
the Delaware Apprenticeship
Program. Students are provided
with ample time to work on
their individual student profiles
in class, receive feedback and
ask questions from counselors/
teachers, and even roleplay how
to ask a teacher/other adult for
a letter of recommendation in
person.

12 Core Pathways |

Due to COVID-19, this
presentation is provided to
students virtually during the
2020-2021 school year.

Workforce Readiness Fair

The Appoquinimink Workforce
Readiness  curriculum  was
developed by a team of industry
partners and designed to
prepare our students for 21st
century success. The curriculum
contains four modules,
including resume development,
interviewing, networking,
and workforce tips. Students
are required to complete the
curriculum prior to a work-based
learning immersion experience
so the curriculum is presented
during the junior year. The
Workforce Readiness Fair was
developed to engage industry
professionals with students and
have these partners present the
components of the curriculum
through student workshops. In
December2019,378juniorsfrom
Middletown and Appoquinimink
High Schools traveled to the
Wilmington University campus
for a Workforce Readiness Fair.
Over 50 industry partners from
various organizations offered
workshops in resume writing and
interviewing.

wbl@appo.k12.de.us

In addition, a panel of alumni and
guestsanswered questions about
workforce tips, and students
practiced networking  with
representatives from business
and industry. At the conclusion
of the event, students completed
a reflection document to capture
their experience. Our goal is
to grow this event each year
until every 11th grade student
is able to participate. Planning
has begun on the Workforce
Readiness Fair for 2020-2021.
Plans are also being explored for
a virtual Workforce Readiness
Fair, should the need arise.

Xello Inspire - Work-Based
Learning for Students in CTE
Xello’'s Inspire program helps
bridge the gap between
education and the world of work.
If your school participates in an
Inspire network, you and your
students will have access to
additional features that enable
students to connect with local
career coaches and career-based
learning opportunities.

lllustration by storyset.com

CAPSTONE PORTFOLIO

The Capstone Project, previously referred to as the Senior Project, includes a portfolio of work from
students’ ninth, tenth, eleventh, and twelfth grade courses. These items will demonstrate students’
knowledge and growth in their pathways via summative assignments and reflections on various
experiences. The culminating project may include a placement with a local industry partner where
students will be tasked with solving a problem in their chosen field, depending on which pathway
a student chooses. In solving the problem, students may complete hours working alongside the
industry partner, researching the problem, and presenting their findings to their pathway teachers
and industry partners. Passing grades are required in all components of the Capstone Project for a
student to earn the one-half credit and meet this graduation requirement.

Senior Project vs Capstone Project

The key difference between the traditional Senior Project and the Capstone Project is the product;
with the Senior Project, students had an option of choosing one of three products worth 50
accumulated hours of work -- a creative product, a service learning product, or a research paper
product. With the Capstone Project, students’ products will be completed during their upper
level pathway coursework and/or through immersion experiences. In terms of language, the word
“product” will no longer be used and the three options are no longer available; instead, all students
will complete an immersion experience -- a service learning experience, a practicum, an internship,
or an industry led mentorship.

Students will still complete research as part of
their immersion experience, present their findings
to their pathway teachers and/or industry mentors,
and reflect on the experience in their portfolio;
however, the background paper and reflection
processes will be determined by the culminating
pathway course teacher or the capstone facilitator.

The work will be completed between May of junior
year and May of senior year depending on the
pathway [fall Capstone Courses can begin work
in May of a student’s junior year, but will primarily
work between September and January of a
student’s senior year; spring Capstone Courses can
begin work in May of a student’s junior year, but
will primarily work between January and May of
a student’s senior year; all year Capstone Courses
and/or pathways without Capstone Courses
will complete work between May of a student’s
junior year and March of a student’s senior year,
culminating on the Capstone Project Day when
students will present their project].

wbl@appo.k12.de.us |
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Teachers and students will not be expected to find these immersive experiences entirely on their
own; the Capstone Facilitators, the Work Based Learning Specialists, and administration will work
with faculty and students to help provide these experiences virtually and face-to-face.

One of the primary immersion experiences is the industry led mentorship, where we encourage
students to meet with an industry partner to help develop their project for the capstone. We are
currently working with online platforms and local businesses to identify these mentors for certain
pathways and will continue working through the year on this. Each student completing the work-
based learningrequirementsin additionto their capstone project will need to meet with anindustry
partner at least six times throughout their fifty hours.

The final course in the pathway is now designated for the capstone project. Teachers who teach
this course will help guide students in this project. Since some pathways are larger than others,
additional faculty support will be provided in those areas.

Students will continue to have a Schoology Capstone Course through their Advisory course.
Previously, the course was built around the assignments; this year, the course will be organized
by pathway, where the Capstone Facilitator and Pathway Teachers will build the assignments and

provide all information. Students will continue to receive a % credit for the course, a grade in HAC,
and this will be a graduation requirement.

The Capstone Portfolio must contain the following:
o Capstone Project
9 Reflections
9 Evidence of work from previous courses

9 SSP - Xello evidence of completion

Frequently Asked Questions:

Why Change: Overtheyearsstudentswereable
to select any topic and project. We would like to
richen that experience by providing guidelines
that require it to be part of the pathway. The
Capstone Project will help students make the
transition from school to work/college/military
service and network within their future career
field. Students will derive a sense of “ownership”
of a body of work that is a reflection of personal
interests and abilities. The Capstone Project
offers opportunities to expand individual
knowledge, explore career paths, and apply
learning to real-life situations that will serve to

Core Pathways |

benefit the student’s growth and promote life-
long learning.

Pathways: Each student is enrolled in a
pathway course. These are all outlined in the
course catalog. As you read through you will see
there are career and technical pathways as well
as academic and art pathways for students to
choose from. Students work with their school
counselor to select a pathway early in their high
school experience.

wbl@appo.k12.de.us

Capstone Course: The final course in the
pathway is now designated for the capstone
project. Teachers who teach this course will
help guide and mentor students in this project.
Teachers may have only a few students in a
course taking the course as a pathway course.
Teachers can refer to the pathway link to see
which students in their course are taking it for
pathway credit. These are students who will be
completing the project for capstone credit.

Students with multiple pathways: Students
are only required to complete one Capstone
Project, regardless of the number of Pathways
that they will complete. Students are able to
choose their Primary Pathway and complete the
related Capstone Project.

Grading of the Capstone: All teachers are
responsible for assigning formative and/or
summative pieces of evidence for students to
place in portfolios (conduct checks periodically
of the portfolio with provided rubrics and
reflection documents). Teachers will assign
one formative or summative per marking
period for the portfolio; the assignment should
demonstrate that the student understood the
coursework, and when applicable, the pathway.
The artifacts should be research-based, require
students to show evidence and citations,
allow them to collaborate, etc. Classroom
teachers will also assign experiences such as
guest speakers, community events, immersion
experiences, etc. into the curriculum and assess
portfolio reflections as experiences occur; these

experiences will be assigned to Work-Based
Learning Pathways by the Work-Based Learning
Specialists when appropriate.

Students will be assessed primarily by the
Pathway Teacher and Capstone Facilitator.
In many cases, the Work-Based Learning
Specialist and Capstone Facilitator will provide
necessary directions and rubrics to the Industry
partners and Pathway Teachers to assess the
presentation, but Classroom Teachers and
Pathway Teachers will be assigned students
in their senior year to check progress on
research, immersion experience hours, and
reflection. Traditional rubrics will be provided
for the reflection, research, presentation, and
immersive experience. Students will receive
a half credit for the Capstone Project and
each marking period will relate to a part of the
project in order to gauge students’ progress
(i.e. in marking period one -- identifying the
problem & finding a placement, marking period
two -- check-inin on the research & log of hours,
marking period three -- completion of hours &
research, marking period four -- presentation &
reflection).

Cohorts: Each student will be assigned to
a cohort group based on pathway. Pathway
teachers will be assigned cohorts for their
pathway, but will also act as mentors to those
pathways in planning the capstone project.
Faculty will also be assigned cohort groups
related to their pathway in order to assist with
the larger pathway groups.

wbl@appo.k12.de.us |
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Important Guidelines and Dates

Progress Point

Ninth Grade Capstone
Portfolio Items

Approximate
Timeline

Add two formative and/
or summative pieces of
evidence from each class

Who Approves

Classroom Teachers

Tenth Grade Capstone
Portfolio Items

Add two formative and/
or summative pieces of
evidence from each class

Classroom Teachers

Eleventh Grade Capstone
Portfolio Items

Add two formative and/
or summative pieces of
evidence from each class

Classroom Teachers

Project: Identify Problem
through the Google
Survey

Junior Year in Capstone
Course [topic/placement
must be approved prior to

starting hours/project]

Pathway Teacher/Capstone
Facilitator

Project: Find Placement

Project: Complete
Hours (Forms, Research,
Presentation Preparation,
etc.)

Spring of Junior Year until
August of Senior Year

Summer of Junior Year
through Spring of Senior
Year

Student and/or Capstone
Facilitator/Work- Based
Learning Specialist/
Pathway Teacher [depends
on pathway]

Hours & Project: Pathway
Teacher & Industry Partner
Forms: Work-Based
Learning Specialist [when
applicable]

Presentation

Spring of Senior Year [as
soon as hours or final
project are complete]

Pathway Teacher & Industry
Partner

Reflection

\_

Spring of Senior Year
[directly following
presentation]

Pathway Facilitator/
Capstone Facilitator

Project Topic Selection and Approval

Students will work with Pathway Teachers throughout the junior year to identify an issue in their
pathway that they can work towards solving in their placement during senior year. Placements
can be related to previous immersion experiences and can include overlap with other experienc-
es related to their field. Once students have narrowed down the issues they'd like to solve, they
can start brainstorming placement opportunities. All students will answer the following questions
about their issue and placement in order to be approved by their Pathway Facilitator at the end of
their junior year

Core Pathways | wbl@appo.k12.de.us

1. What Capstone course do you plan to enroll in during your senior year?
2. What is the issue you plan to research and solve?
3. Based on the issue you identified, what research do you anticipate conducting?

4. |[dentify two to three potential Industry partners who you can work with or placements
where you could conduct your research and hours.

5. Have | spoken with and been approved by the following people: Pathway Facilitator, Cap-
stone Facilitator, Pathway Teacher, and/or Work-based Learning Specialist?

Capstone Portfolio

The electronic Capstone Portfolio comprises the student’s entire high school experience and
demonstrates their growth within their pathway. It will be housed in Schoology and Google. With
each academic year starting in 9th grade, students will be directed by their classroom teachers
to upload two summative assignments for each class that best demonstrate their work in that
class in that year, as well as reflections from additional pathway opportunities within the class
(e.g. listening to a guest speaker). Appropriate Portfolio evidence can be but is not limited to: com-
mon assessments across schools; research papers; project-based learning assignments; or larger
collaborative projects. In their senior year, students will also include their certifications, industry
credentials, project research, and project reflection papers to their Portfolios. Upon graduation,
seniors will transfer the Portfolio to their own personal accounts to be used beyond high school.
The Portfolio contains these four components:

Capstone Project

The Capstone Project is acomplex project related to an immersive experience within the student’s
pathway. Students will identify a problem that is related to their Pathway and then spend 50 hours
researching the problem and possible solutions, working with Industry partners to direct their
research and their solution. Students may complete hours as part of their work-based learning
requirements, depending on the chosen pathway. All hours must be completed with the assistance
of an approved industry partner in order to meet the work-based learning requirements [including
the minimum requirements for touchpoints with the partner].

e Service Learning

e Practicum

e Internship

e Industry Led Partnership

In the course of a student’s project, most of the fifty hours will be on-site placements, but with
approval some can happen virtually. Outside of the student’s placement, the student will be
conducting research, preparing for their presentation, and completing any other required work
for his or her pathway.

For work-based learning pathways, students must complete a minimum of six touchpoints with
an industry partner throughout the fifty hours immersion experience. Information about the six
touchpoints can be found in individual pathway information.

wbl@appo.k12.de.us | Core Pathways
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Capstone Presentation

A student’s presentation will happen at the
end of the fifty Capstone Project immersion
experience hours. Students will present to
Pathway teachers, Industry Partners, Classroom
Teachers, and/or the Work-Based Learning
Specialist as assigned. In immersive experiences,
students are highly encouraged to present to the
Industry Partners, who will be provided with the
necessary documentation to assess the student.
Students will be responsible for scheduling their
presentations when they are halfway through
the experience and give that information to their
Pathway Teacher and/or Capstone Facilitator
depending on the pathway.

Capstone Research

Research will be conducted through finding sources, using evidence, citing sources, and
supporting a solution to a problem. Students are encouraged to branch out with their
research experiences by interviewing experts in their pathways, working collaboratively
to find information, and creating unique ways to present their research findings. Utilizing
another student’s work, plagiarizing, or falsifying documents will result in a meeting with
the administration to determine if a student needs to start over on a new project or fail the
capstone project, which will affect a student’s ability to graduate.

Each pathway will conduct research according to their course requirements. Examples of
exemplary work will be provided to students in the Capstone Project Course in Schoology.
Some suggestions are Screencasts, Google Slides, proposals, or literature reviews based in
APA format. The research will be included in the student’s final presentation of their project.

8 Capstone Reflections

This paper is the narrative of a student’s
experience in their overall pathway and their
capstone project specifically. A student will
discuss their inspirations, their experience, their
research, their outcomes, and their learning
curve. This will be a formal presentation and
will be given to a pathway teacher, pathway
facilitator, and/or industry partner.

wbl@appo.k12.de.us
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STAFF ROLES & RESPONSIBILITIES

. Administrator

Student’s assigned administrator will work alongside the capstone facilitator and teachers to
ensure that students have access to extra resources and will make contact with parents and/or
guardians when needed.

Helping Staff: Administrators should assist their assigned pathways/departments with questions
about placements, integrating the project into the curriculum, etc. Additionally, administrators
can help teachers stay on track with assessing their assigned students and receiving time to
collaborate with their colleagues about building capstone work into the curriculum. Last, admin-
istrators can provide support to guidance in contacting parents or guardians and the Capstone

Planning Committee with approving certain placements.
@ ! )

Helping Students: Administrators can assist
with approving placements/industry partners
[in addition to the Work-Based Learning
Specialists, Pathway Teachers, and Capstone
Facilitator]. Administrators can also assist
with finding placements for students with
IEPs, providing students with necessary
transportation or  required clothing/
technology/etc. for placements, and contact
parents or guardians when students are falling
behind or in danger of not graduating.

Helping Capstone Planning Committee:
Administrators can help the committee
approve certain placements (face-to-face
and virtually). Additionally, administrators
can step in to discuss issues with staff and
students when they arise.

Administrators can also communicate with parents, staff, and students about the project’s timeline,
requirements, etc. Last, administrators can provide resources and time to the committee to work
with various pathways on integrating the Capstone Project into the curriculum.

Administration will also: Promote student learning through the support of work-based learning
experiences. Administrators will foster an environment that encourages work-based learning and
provides the necessary materials and resources for an effective work-based learning program.
Tasks will include (but not limited to):
e Support work-based learning programs in high school
e Participate in the work-based learning leadership team and advisory board
meetings, as needed
e Support teachers, counselors, students, parents, and work-based learning
specialist with resources, as needed
e Support relationships built with industry partners and welcome them to
participate in school activities and experiences

wbl@appo.k12.de.us | Core Pathways
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‘ Work-Based Learning Specialist

Support student learning through the facilitation of work-based learning experiences. The work-

based learning specialist will act as a resource for teachers and serve as liaison between school and

industry partners.

Tasks will include (but not limited to):

Development of work-based learning opportunities for middle and high school

Maintain network of employer contacts

Share resources with CTE teachers regarding potential speakers, tours, and/or placements
Serve as a member of local advisory boards

Maintain participation records for work-based learning activities/hours (Immersion)
Support teachers, counselors, and administrators with work-based learning resources, as
needed

Conduct site visits to develop and monitor student placements

Support students with experiences across the WBL continuum and with capstone
requirements

‘ Schoolwide Capstone Facilitator

Tasks will include (but not limited to):

Monitor all senior progress and assign juniors as needed

Help students identify an issue to solve in their placement and help those who need extra
support finding a placement

Assesses students’ progress in the project and assigns final reflection

Provide extra support to Pathway Teachers and students

. All Teachers

Tasks will include (but not limited to):

Core Pathways |

Responsible for assigning formative and/or summative pieces

of evidence for students to place in portfolios (conduct checks
periodically of the portfolio). Teachers will assign one formative or
summative per marking period for the portfolio; the assignment
should demonstrate that the student understood the coursework,
and when applicable, the pathway. The artifacts should be
research-based, require students to show evidence and citations,
allow them to collaborate, etc.

Classroom teachers will also assign experiences such as guest
speakers, community events, immersion experiences, etc. into

the curriculum and assess portfolio reflections as experiences
occur; these experiences will be assigned to Work-Based
Learning Pathways by the Work-Based Learning Specialists when
appropriate.

Advisory teachers will share SSP and Capstone Project
requirements and timelines with students, collect the information
for the benchmarks for advisory each marking period, and
communicate with Guidance Counselors, Career & College
Readiness Counselors, and Capstone Facilitators about progress.
Last, some teachers in Non-WBL Pathway Teachers will be
assigned cohorts and paired with related WBL pathways to provide
extra support to students.

=

wbl@appo.k12.de.us
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Teachers who are not directly involved in teaching a capstone
upper level course will be assigned five to ten students from related O%
pathways that will need extra assistance in assessing students and N

communicating with appropriate staff in a cohort. Some of these
duties will resemble the “reader” role from previous years of senior

project.

e Checking and/or assessing research, reflections, portfolio,
presentation, and hours are completed [this will vary
depending on student and pathway]

e Enter scores/check off submissions in spreadsheet and in
Schoology

e Contact counselor/administration/parents for students
falling behind for each marking period

e Check inwith industry partners at assigned checkpoints

e Verify 50 hours on tracking sheet by contacting industry
partner who signed off on hours

e Alerting the Capstone Facilitator once students have
completed all parts of the project

p p proj g g
. Pathway Teachers

facilitate student learning through the presentation of course content. Teachers will provide students
with content knowledge and skills, and offer opportunities to practice these skills to ensure students
become workforce ready.

Tasks will include (but not limited to):

Provide course content material and give students an opportunity to demonstrate skills
Support students in meeting the requirements of the work-based learning program

Offer opportunities for students to interact with industry partners and explore work-based
learning opportunities

Collaborate with other stakeholders to engage students in workforce readiness curriculum
In student’s junior and senior years, pathway teachers are checking on student progress in
their capstone project and helping identify/solve issues as they arise.

Assign formative and summative pieces of evidence for students to place in their portfolios
and conduct periodic checks of the portfolio

Help students identify and issue to solve in their placement and help those students who
need extra support in finding a placement

Work cooperatively with the work-based learning specialist to offer a complete work-based
learning program

Assess student’s progress in the project and assign final reflection

D
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. Roles for Guidance

School Counselor Secretary: Contact the Capstone Facilitator when new seniors enroll at the school
or students withdraw from the school. The CF will add the students to the Schoology course and meet
with the student.

School Counselors:

e Student’s assigned school counselor will track student progress and contact parents and/or
guardians as needed when students are not meeting the marking period due dates for the
capstone project. Counselors will have access to the school spreadsheet for grading purposes.
This is where the Pathway Teachers, Capstone Facilitator, or Work-Based Learning Specialist
will update progress for every student.

e Counselors should review these spreadsheets periodically leading up to the close of each
marking period and throughout the year to make sure students are on track and then contact
parents or guardians when students are falling behind or missing assignments.

e Additionally, counselors should be a liaison between students and their Pathway Teachers/
assigned teachers.

‘ Industry Partners

assist with preparation of a 21st century workforce. Industry partners will work with the school staff
and work-based learning specialists to support teachers and students throughout the capstone project
and work-based learning curriculum.

Tasks will include (but not limited to):

e Offering support through participation in advisory boards and/or other avenues to provide
professional guidance
Assist teachers and work-based learning specialist with experiences

e Visit schools, if available, and participate in workforce readiness training events, work-based
learning experiences, and various other school activities.

e Partner with students to offer placement experiences and/or mentorship
May assess the final project and presentation
Advocate for growth of the work-based learning program throughout the community

‘ Students and Parents/Guardians

actively participate in work-based learning opportunities through their high school pathway.
Successful completion of the work-based learning program will include workforce readiness training,
an immersion experience, a portfolio, and a capstone project. Parents/guardians will support their
student involvement through encouragement and logistics, and transportation, if necessary.

Tasks will include (but not limited to):
e Students will complete the minimum requirements identified in the work-based learning
program and capstone projects and maintain accurate records of their participation.
e Students will maintain a level of professionalism while working with industry partners and
will demonstrate acceptable behavior at school and at the worksite
e Parents/guardians will encourage their student to carry out effectively his/her duties and
responsibilities at home and at the worksite

Core Pathways | wbl@appo.k12.de.us

WORK-BASED LEARNING

WORK-BASED LEARNING STRATEGIC PLAN
2018-2022

Vision Statement

Students in the Appoquinimink School District will participate in a comprehensive work-based
learning continuum that will prepare them for 21st century career success.

Mission Statement

Provide opportunities for students to expand their awareness of career pathways,
participate in authentic work experiences, and provide training and skills necessary for students
to be college and career ready.

Career and Technical Education (CTE)

provides students of all ages with the academic and technical skills, knowledge and training neces-
sary to succeed in future careers and to become lifelong learners.

Career Pathways

Appoquinimink School District students will complete a course of study that will prepare them for
college or career placement upon graduation. Pathway guidelines are outlined in the high
school course catalog and will include a minimum number of work-based learning hours.

College and Career Readiness

CTE students in the Appoquinimink School District will graduate with industry experience
and will have the opportunity to obtain industry credentials/certification in their area of
study which could lead to college and/or career placement upon graduation.

Work-Based Learning

Work-based learning offers students the
opportunity to engage in various experiences
throughout middle and high school. Beginning in
middle school, students will be exposed to career
awareness and gradually expand their experiences
to include career exploration and ultimately,
career immersion. Through partnerships between
local advisory boards, curriculum is reviewed and
students connect with business partners to learn
about workforcereadiness and practical application
of hard and soft skills throughout their high school
career. Industry certifications, post-secondary
advanced standing credits, and college and career
readiness will be the result of a comprehensive CTE
(Career and Technical Education) program of study.

wbl@appo.k12.de.us |
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What Is Work-based Learning?

Work-Based Learning (WBL) is a set of instructional strategies that helps prepare students to
become college and career ready. WBL experiences are structured opportunities for students
to interact with employers or community partners at school or at a worksite. WBL integrates
classroom learning in the Appoquinimink School District Pathways to help students draw
connections between their Pathway coursework and future careers. Work-Based Learning
experiences provide meaningful opportunities for students to engage in authentic work
experiences. These experiences may include in-school and out-of-school options and they may
be individualized or performed with a group. While it is preferred that students participate in-
person, there may be opportunities for virtual experiences and these are acceptable for the
completion of work-based learning requirements.

Workforce Readiness Curriculum

Students learn skills vital to career success,
including writing a good resume, networking,
interviewing, and general workplace etiquette.
This curriculum is available to students and staff
through the Schoology platform and additional
resourceswill be availableinthe Inspire platform.
Students will be expected to participate in a
Workforce Readiness Fair during their junior
year and upon completion of the fair, upload a
completed resume and reflection document to
their portfolio.

Core Pathways |

Work-based Learning Continuum

Career Awareness: Experiences help students
learn about a variety of careers, the education
and training required for those careers,
and typical pathways for career entry and
advancement. Career awareness activities
expose students to a wide range of occupations
in the private, public, and non-profit sectors.

Career Exploration: Experiences help students
learn about the skills needed for specific careers
by observing and interacting with employees
in the workplace. As a next step after career
awareness, career exploration experiences
increase focus on specific careers in which
students have an interest or aptitude.

Career Immersion: Experiences integrate
career and academic skills acquired in the
classroom with skills and knowledge acquired
in the workplace. The emphasis is on building
employability & work readiness skills and
understanding applications of school-based
learning to specific careers. Many students use
these activities to help make decisions about
future education and training opportunities.

wbl@appo.k12.de.us
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WORK-BASED LEARNING STRATEGIC PLAN
2018-2022

GOALS

Awareness & Exploration
Students will be exposed to a variety of Appoquinimink School District Pathways in their middle
school course of study and complete a variety of career awareness activities. Throughout their
high school course of study students will receive training and practice
in the area of workforce readiness

¢ Provide student Pathway ambassadors for 8th grade high school preview night

¢ Facilitate work-based learning experiences for students along the WBL continuum

e Develop a system for “Lunch and Learns” where students will be invited to meet in

a small group setting with industry partners

Establish Advisory Boards

Advisory boards will be established for each of the CTE Pathways and the Work-Based Learning
Specialist will serve on each respective board. Boards will meet regularly and operate according to
established by-laws.

e Establish advisory boards in each of our CTE Pathways

e Recommend minimum WBL hours for each CTE Pathway

Immersion
Students enrolled in a CTE pathway will complete the minimum hours of work-based learning as
defined for their program of study.
¢ Pilot WBL placements in NAF, Healthcare, & Culinary Pathways
e Conduct a meeting with parents of 12th grade students that will be eligible for
work-based learning experiences in the 2018-19 SY
e Continue to scale student placement opportunities across Pathways

wbl@appo.k12.de.us | Core Pathways
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Accomplished Goals
January 2017-Present

e Development of advisory boards
e NAF, Healthcare, Culinary and Hospitality, Education,

ce |
AgriScience | I )
¢ Hired two Work-Based Learning Specialists for the Q\ ,f
Appoquinimink School District "
e Established a network of employers for potential student -
placements
January 2018-March 2018

¢ Continued facilitation of current advisory boards

¢ Developed WBL guidelines and documents that are
consistent with Delaware Department of Education and
Department of Labor requirements

e Prepared to pilot WBL placements in NAF and Healthcare
pathways

¢ Developed a tracking sheet for student WBL hours and pilot
with NAF and Med Tech pathway teachers--google sheet

e Continued to expand employer network

¢ Defined the role of “business partner” and established
guidelines for approval

e Determined minimum WBL hours for each CTE pathway
and created a system to document student participation

¢ Developed a program to implement workforce readiness
training for students

¢ Develop a one-pager for Work-Based Learning

April 2018-June 2018

¢ Piloted a documentation system for work-based learning hours and experiences

e Continued to expand employer network and develop a system to organize network resources

e Developed a work-based learning toolkit with contracts, forms, and contact information.
Toolkit includes policies for student eligibility, disciplinary procedures, attendance, challenges,
and reporting of concerns by student, parent, and/or employer.

June 2018-December 2018

e Continued facilitation of operational advisory boards

¢ Hired 2nd Work Based Learning Specialist

¢ Developed a Work-Based Learning handbook for employer partners

¢ Developed a quarterly WBL newsletter to be shared with stakeholders (electronic and/or

paper)

Core Pathways | wbl@appo.k12.de.us
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2019-2022

e Establish a network of employers for potential student placements

e Continue facilitation of current advisory boards

e Conduct site visits to assess for various WBL experiences

¢ Develop a system to recognize business partners (i.e. Featured Business of the Week)

e Plan and present a business partner appreciation reception

e Plan a worksite tour experience for teachers to occur on PD day

e Develop a WBL social media platform

e Conduct a meeting with Parents of 11th grade students that will be eligible for work-
based learning experiences in the summer of 2019

wbl@appo.k12.de.us | Core Pathways
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Business Partner FAQ Sheet

What is work-based learning?

Work-based learning is a continuum of experiences that prepare students for college and
career success. Experiences begin as early as middle school and include awareness,
exploration, and immersion opportunities for students. Career fairs, job shadows, guest
speakers, mentoring, and practicum placements are just a few examples.

How does work-based learning benefit students?

Students become workforce ready through a series of work-based learning experiences

that will prepare them for college and career skills in the 21st century. Students will also learn
and practice social skills and workplace etiquette that will prepare them for future success.

How does my business benefit?

Work-based learning programs provide networking opportunities between schools, civic
organizations, and business partners. These relationships lead to collaboration regarding
curriculum, programs, student preparation, and placement opportunities. Ultimately, business
partners advise the training of a skilled pipeline of future employees. In addition, business
partners receive public recognition for support of schools and students in our community.

How can | participate as a business?

Business partners can help in a variety of ways. Effective work-based learning programs
include a continuum of experiences that include class visits, job shadowing, mentoring, field
trips, interviews, workforce readiness training, industry mentored projects, practicums,
internship placements, and more. Business partners may act as resources for students and
teachers throughout this program, working with and for students. Work-Based Learning
Specialists within the Appoquinimink School District can provide additional information
about ways to get involved.

Will | be required to hire/pay students?

While there are opportunities for paid internship experiences and they are greatly
appreciated, financial compensation may not be required. Work-based learning includes
practicum experiences that would be unpaid and for those students requiring paid internships
due to program requirements, scholarships and financial support may be available. At the
conclusion of a placement (paid or unpaid), you are under no obligation to offer continued
employment to the student.

What is my time commitment?

Any time that is devoted to students and teachers is greatly appreciated. Some partners

may have very limited time and will visit for one hour per year as a guest speaker while others
may be in a position to dedicate one hour per week to work with students in an industry
mentored project or enterprise. There will also be opportunities to mentor students and
supervise them at your business location through practicums or internships. It is completely
up to you as an individual and business partner to determine the time you are available to
partner with our schools on work-based learning activities. We value you and welcome any
amount of time you are able to share your expertise.

\_ _J

Core Pathways | wbl@appo.k12.de.us

Business Partner FAQ Sheet

Do | get to pick the students | am going to work with?

Student placements will vary depending upon pathway requirements. Some placements

will occur in the school while others will travel to the place of business. Considerations for
placement will include minimum placement criteria as well as transportation and availability
of the student. If you should choose to require an interview as part of the selection process
for a student, that may be an additional requirement.

How will we promote partnerships?

Our business community members are valued partners in education and we want
work-based learning to be mutually beneficial for all parties. We are committed to supporting
our business partners as they support our schools. Efforts are made to celebrate business
partnerships through social media, school board meetings, digital and print signage, and
through the local media.

How can | get involved?

If you would be interested in working with our students and staff to provide opportunities
for work-based learning, simply contact one of the work-based learning specialists within the
Appoquinimink School District. You may indicate your level of interest and select ways that
you might partner with our schools. An employer profile sheet will be kept on file and the
work-based learning specialist will use that information to connect you with the appropri-
ate staff member and students as work-based learning opportunities arise. An MOU will be
established to outline the specifics of the partnerships between the Appoquinimink School
District and the business.

\_

FOR MORE INFORMATION:
Email: WBL@appo.k12.de.us
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SOCIAL AND
EMOTIONAL LEARNING

Within the Appoquinimink School District, Social Emotional Learning (SEL) occurs across grade
levels and across curricular areas, within the natural learning environment. This approach aids in
the generalization of skills since they are taught in the same environment and context where they
are needed to be performed. Given the broad scope of SEL, all staff (including professional and
paraprofessional staff) as well as parents and community members take part in the SEL of stu-
dents. Learning extends beyond the classroom and into the home, community, and eventually the
workplace environment.

A Multi-tiered System of Support (MTSS) framework applies to the development of SEL compe-
tencies. Within this framework, all students receive Tier | supports which include the integration
of SEL into the general curriculum as well as specific instruction of skills at the school and class-
room level. To accomplish this task, Building Community Toolkits are created for each school day
to provide customized and developmentally appropriate SEL instruction in small chunks to all
students throughout the day. Targeted groups of individuals who require more specific and inten-
sive instruction in one or more areas of SEL may receive Tier Il and/or Tier Il interventions and
instruction which may consist of small group or individualized supplemental instruction, training,
and/or practice.

Across the Appoquinimink School District, specific school-wide
interventions and supports include:

G Rest & recovery spaces (take a break/cool down area)

) small Group Social Skill Building

e Mindfulness Activities (deep breathing/meditation/reflection)
o Restorative Practices
° Check in/Check Out

° Mentoring

° Positive Behavior Supports

Core Pathways | wbl@appo.k12.de.us

Five SEL competency areas from the Collaborative for Academic, Social,
and Emotional Learning (CASEL) are acknowledged within the Appoqui-
nimink School District. These competencies are described below and also
linked to specific in demand skills from employers:

Recognizing feelings as they occur; having a Handling emotions so they facilitate rather
realistic assessment of one’s own ability and than interfere with the task at hand; delaying
values; developing a well-grounded sense of gratification to pursue goals; persevering in the
self confidence face of set-backs

Sensing what others are feeling; being able Handling emotions in relationships effectively;

to take their perspective; appreciating and establishing and maintaining healthy and

interacting positively with diverse groups rewarding relationships based on cooperation,
negotiating solutions to conflict; seeking help
when needed

RESPONSIBLE DECISION_MAKING

Accurately assessing risks, making decisions based on a consideration of all relevant factors
and the likely consequence of alternative courses of actions; respecting others; taking personal
responsibility for one’s decisions.

SOCIAL AND EMOTIONAL EMPLOYEE S0CIAL AMD EMOTIONAL SKILLS
COMPETENCIES [ery demand kills fram employers)

SELF-AWARENESS

SELF-MANAGEMENT

SOCIAL AWARENESS

RELATIONSHIP SKILLS

RESPONSIBLE
DECISION-MAKING

Posithee arme
Flexdhility
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RESTORATIVE PRACTICES

The Appoquinimink School District is committed to fostering Restorative Practices. Restorative
Practices are deliberate and intentional tools and strategies that facilitate the building of healthy
relationships. When individuals live in healthy and life-giving relationships with others, there is
abundant personal growth, capacity for character building, and high-level achievement. Translated
into school communities, we believe it is important for all students and staff to build positive
relationships with one another, as this produces the best academic, social, and emotional outcomes.
When a harm occurs in the community, healing is a process essential to restoring healthy
relationships with the understanding that harm-doers should be held accountable for and take
an active role in repairing harm. Conflict is resolved through honest dialogue and collaborative
problem-solving, while addressing the root cause and the needs of those impacted.

Following a harm, staff shall work with the student and others involved to determine how to repair
the harm caused and provide restitution whenever possible. To the extent possible, consequences
will be given that match the function of the infraction. For example, if an infraction involved
destruction of school property a consequence including a measure to restore the damage shall
be considered for inclusion. Similarly, if an infraction involved a harm to a social relationship, a
consequence including a measure to restore the relationship, a loss of a social privilege, and/or
another activity that strengthens a pro social skill may be considered.

T\

: ©
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® Practices ©
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Advanced

Standing - Institutions
of Higher Education

Definition of Dual Enrollment

Dual Enrollment allows students who are still in high school to take college-level courses and acceler-
ate their educational achievement. Dual enrolled students earn credit towards high school graduation,
while at the same time earning college credits. Most Dual Enrollment courses are conveniently offered
on the high school campus (unless otherwise noted).

Registration fees, tuition and lab fees are waived for Dual Enrollment students if the course is manda-
tory for their pathway. All services available to regular college students, such as use of the Library and
Tutoring Center are also available to dual enrolled students. Textbooks are purchased by the partici-
pating public high schools.

Dual Enrollmentis an accelerated path to and through college, saving time and money. Dual Enroliment
expands Career Tech Education Pathways at high schools or provide more college readiness courses
that are often transferable to four-year colleges. Students who complete even a single college class are
more likely to graduate from high school, attend college, persist in college, and complete an Associate’s
degree or higher.

Schedule

Appoquinimink School District offers eight credit hours per school year, during regular school hours.
This gives all students 32 credit opportunities prior to graduation. This allows students to not only
complete theri selected Pathway, but take additional credit hours to enhance their transcript and im-
prove their high school experience, both inside and outside of their school. Appoquinimink School Dis-
trict high schools operate on a four class per day schedule. Classes are generally 90 minutes each. This
schedule allows for an increased academic opportunity, year-long learning experience, and increased
instructional time. We encourage our students to maximize the number of opportunities offered at
school, both academic and extra-curricular.

Dual Enrollment in Appoquinimink

Dual Enrollment courses are college courses taught and supported by Appoquinimink School District
faculty. ASD faculty act as adjunct instructors and teach the college courses during the school day
or in an online format outside of the school day. Students taking Dual Enrollment courses earn high
school and college credit at the same time. Students receive a transcript from the partnering college or
university once the credit is earned.

Local colleges and universities offer special programming for students interested in taking college
courses on campus while still enrolled in high school. Students can choose to take courses during the
school day with special arrangement through the counseling department, after school hours, or over
the summer months. Local institutions, including Delaware State University, University of Delaware,
Wilmington University, and Delaware Technical Community College offer early college, on-campus
opportunities to high school students.

wbl@appo.k12.de.us | Core Pathways
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IN-STATE DUAL ENROLLMENT OPPORTUNITIES

How do | get started as a Dual Enrollment student?

TELAARE

o Delaware Tech

1.

2.

-."':l":.-f e St

Register online at www.dtcc.edu and select “Courses Only - Stanton” as the
application type and “Dual Enrollment” as the program of study.

Complete the Dual Enrollment/Visiting High School Student Registration
form (paper copy).

You will be billed for the course shortly before the start of the semester in
which you take the dual enrollment course.

2==_ Delaware State University

1
2.
3.
4

Complete dual enrollment application (paper copy).

Complete dual enrollment registration form (paper copy).

Complete the Permission to Disclose Education Records form (paper copy).
You will be billed for the course shortly before the start of the semester in
which you take the dual enrollment course.

=  Wilmington University

1.  Visit www.wilmu.edu and click “Apply Now” and complete Wilmington Uni-
versity dual enrollment application.

2. Complete the Request to Disclose Education Records form (paper copy).

3. Complete the Wilmington University Student Responsibility form (paper
copy).

4. You will be billed for the course shortly before the start of the semester in
which you take the dual enrollment course.

34 Core Pathways | wbl@appo.k12.de.us

& University of Delaware

UD offers Culinary and Hospitality Management (HOSP 180) course for all Dela-
ware high school students in grades 11 and 12. Students can take the course as a
required course or elective course at UD, depending on selected major.

Step 1: Complete ASD Interest Form (https:/bit.ly/3tdRzon)

Step 2: Print and fill out UD registration form https://bit.ly/3HxWijdS
Submit form to your school counselor with your $75 course fee

Step 3: Complete the online application form at the link provided.
https://bit.ly/3luBb9p

Step 4: Upon submitting the application, students Immediately receive a generated
confirmation email with a PIN# and username to log into their own personal UD
Dual Enrollment portal page.

Step 5: Within 48-72 hours, a UDID number and academic record will be created for each
student, and each student’s ID number will then be populated on his/her personal page.
Students receive a generated email, instructing them to log into their portal to create their
UD email.

Step 6: Once the UD email is created, the address will then populate on their portal page.
Step 7: Students will also need to continue to complete the paper registration form

(attached) to request course enrollment. Once the registration forms are collected
from the schools, they can be emailed to: elatimer@udel.edu

wbl@appo.k12.de.us | Core Pathways
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Dual Enrollment and Early College Programs

Early College Courses Offered:
https://bit.ly/3C13MRw

Cost: Free for asyncronous courses, $75 for |
syncronous courses. (space may be limited)

Dual Enrollment Courses Offered:

- Cost: $165.00 per course (plus $35 DSU fee)
-r._..‘-"/ DelawareState e Trigonometry - Prerequisite: Algebra Il with a C or bette
J U"i\fEfSitv e Multicultural Education G o

P Noking sur mark e ¢ Spanish Conversation

Early Bird Courses Offered:
https://bit.ly/358UXJ

DEI AWARE Cost: $165.00 per course

TECHNICAL Q:H:.;}r..-'. WiniTyY | Dual Enrollment Courses Offered:

COLLEGE * Anatomy and Physiology (Bio 120)

Cost: $25.00 per credit hour

%stﬁfginju Early College Courses Offered:
U BERRERT i https://bit.ly/3sp8RzC
NIVersiLy.

Y

l Cost: $165.00 per course
m Dual Enrollment Courses Offered:
sl 0y e Music 101
o (B

WILMINGTON Early College Courses Offered:
UNIVERSITY httpes/bLIyiABY Lum

Cost: Tuition varies by program

=
@ Early College Courses Offered:
_]('1} INS HOPKINS https://bit.ly/3szEBm1
UNIVERSITY
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Credits & Grading

You will receive a final course grade for each class in which you enroll. You will not receive Marking
Period grades, unless otherwise noted.

Please be aware that the Dual Enrollment college classes are real college classes and therefore, they
will remain on your transcript from that college forever.

Deadlines and Dropping a Class

Dual enrollment students follow the same rules as college students. This means, if a student wishes
to drop a class or change their schedule, they have to do so by the published Appoquinimink School
District deadlines. If they miss a deadline, the student will remain in the class and their grade becomes
part of their college record.

To withdraw from a course, students must have permission from their high school counselor or other
person in charge of the Dual Enrollment program and do so before the deadline. The high school coun-
selor must submit the required paperwork.

Attendance

If you are enrolled in a Dual Enrollment course, make sure to familiarize yourself with that school’s
schedule. Breaks and holidays might be different than at your high school, and each professor can es-
tablish their own attendance policy. The attendance policy might be different for different courses you
take.

Instructors will provide you with a syllabus, which includes their attendance policy. The syllabus is the
contract between the instructor and student, so make sure to adhere to it. If you must be absent, you
should notify and get permission from your instructor prior to your absence.

= "
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SYLLABUS:

Student Resources

TEXTBOOKS:

The school will provide you with your textbook(s) for the
course. Please note this textbook is the school’s property
so you must return it at the end of the semester. For this
reason, try to refrain from writing (or damaging) the book.
Use post-it notes and highlighters so you can “talk-to-the-
text” in your book.

OFFICE HOURS:

Find out whether your professor is offering office hours at
your high school. It might be before or after the class begins.
Be sure to utilize office hours. This is the best time to ask
guestions and get to know your professor. If your professor
is not hosting office hours then arrange a time that works
for the both of you to meet by emailing your professor or
approaching him/her before/after class.

This is the golden paper for your course. Please hold onto your paper syllabus! It lists the profes-
sor’s email, name, contact, & office hours. Also s/he will list the textbook, readings, assignments,
due dates, & sometimes even instructions. They may not always remind you in person when some-
thing is due, but if it is written on the syllabus, it is due!

Core Pathways
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How do | get an A?

1. Go to every class. In college, it can be tempting to skip a class because the professor may not collect
assignments every day. HOWEVER, skipping classes almost guarantees failing the class. You miss
out on notes and fall behind VERY quickly. If you know you’re going to be absent ahead of time (i.e.
family going on vacation), TELL THE PROFESSOR AHEAD OF TIME. Email or talk to them before/
after class. Make arrangements for notes (for example, ask a classmate if you can get a copy of their
notes when you get back), and make arrangements if there’s any assignments due the day(s) you will
be absent. An unexcused absence on a day of a quiz or test means you can not make up that quiz or
test, unless you have special pre-arranged permission from the professor. This means, if you do not tell
the professor ahead of time of your absence, you will receive a zero for that quiz/test. PLEASE NOTE
YOUR TEACHER OF RECORD IS TAKING ATTENDANCE EVERY DAY.

2.Notes are your best friend. Professors may not collect a lot of paperwork or handouts. Some classes
will be heavy lectures. This means your notes are your guardian angel. It's how you study/review for a
test, or prepare for an essay. For example, you can quote/cite your notes for an essay.

3. The syllabus is everything. Go through the paper syllabus and highlight any DUE DATES. This will
serve as a reminder to you about assignments, their deadlines and all the professor’s policies. If you
lose it, ask for another one from your peers or professor.

4. Keep a planner. Write down due dates and homework. And/or USE YOUR PHONE calendar/alarm
to set reminders.

5. Network! Get to know and get contact info for at least one other person in your class. College
courses are a great way to build a social network of friends and peers who also share in your desire to
achieve your college dreams!

6. Form a study group! The number one feedback from former students now in college is how helpful
it is to study with peers! This means meeting up with 1 or 2 (or more) other people from your class.
This can be at the library, at cafes, at coffee shops; it can be on campus or off campus. It makes studying/
reviewing/ practicing/ asking questions SO MUCH easier and fun. You can eat, & it’s relaxed. What you
know, you can teach. What you don’t know, you can learn from each other. Again, it can be awkward &
weird to talk to strangers in your class, but EVERYONE benefits from study groups. Please try it out!

7. Observe others. Which specific strategies are your peers using that seem to help them (do they
make flash cards? Does writing notes in a notebook work better than typing? Do they use their phone
for calendar/date reminders, or use highlighters, or participate in class?)

8. Ask for help! Asking for helpis part of being human. Many students struggle their first time in college
because they hesitate to ask for help (or are too shy); unfortunately they learn the hard way that you
HAVE TO seek help and tap into resources! Thankfully, you're getting to practice college early; please
practice asking for help! For example, if the professor assigns an essay and you’re not sure what to do,
email the professor requesting a time when you can meet with her/him, or ask the Professor questions
after class.

9. FAST PACE: College classes can be harder, because, well...they’re college! Do not slack off, do not
skip class, and do not procrastinate. If you do, you'll fall behind quickly, & you'll want to give up. The
best plan is to get your GAME FACE on & be organized from the beginning. Do your reading, do your
homework, go to all classes. DO NOT PROCRASTINATE!

wbl@appo.k12.de.us |
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What if | am struggling?

REACH OUT

1. Self-advocate! College can be difficult!
Life can be difficult! Don’t suffer in silence.

2. Don’t wait to ask for help. You are not
expected to remember or understand new
concepts right away; that’s the point of
being a student! The earlier you reach out,
the better--don’t be shy.

3. Which resources can you reach out to--
whether a place or a person?

a. If you’re not sure who to first ask, think
of a friend in the class, the teacher
of record, the professor, a student
who took the class/professor before,
or any other advocate you have on
campus.

b. Does your school site have tutoring or
after-school academic support? Try
to attend and receive support.

Core Pathways |
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4. Be prepared to ask your instructor plenty of
questions but be sure to ask them when appropriate
(not when they’re in the middle of teaching or a
meeting) and ask as early as you can (not on the day
somethingis due) so they see you're being respectful of
their time and capacity.

TRY STRATEGIES

1. Review your notes. Highlight and use post-it notes
(in your notebook and in the textbooks).

2. Talk-to-the-text. Next to paragraphs or sections in
your reading, write a quick summary (one sentence or
phrase) that summarizes that section (what is it about?)

3. Questions come up? Email them to your professor;
CC your teacher of record.

4. Initiate or join a study group. Remember, even
meeting up with at least one other person at a cafe
or after class and talking about what you're learning,
asking/answering questions, sharing ideas, reviewing
notes, reading together can make a HUGE difference
and be VERY HELPFUL. Two brains are better than
one!

5. Make flash cards. Use them.

wbl@appo.k12.de.us

Frequently Asked Questions

What if a student
f - drops the course
Nimg by the end of the
ﬂ ASD drop/add
L period?

There is no grade penalty.

Attendance
policies? Different
from high school?
Follow the attendance

policy of respective
college/university courses.

! w

What if a student drops a course after the ASD drop/add
period but before the end of the college/university drop/add
period?

There will be no grade penalty. Students will receive a ‘W’ on ASD transcript. There will be
no monetary reimbursement by ASD or the cooperating college/university.

How are Dual Enrollment courses weighted?
Weighted the same as AP.

If online, can a student get early release to complete?
Yes, if the student is a senior and his/her schedule permits.

What if a student’s parent teaches at the college and gets free
tuition for the child?

All students must pay tuition to ASD. Dependents of college employees could seek
reimbursement from that institution.

How does a student receive their dual enrollment credit at the

college level?

Students must request an official transcript from their dual enrollment college to be sent
tothe college that they are attending. The request must come from the student, your high
school can not make this request. Colleges will not grant credit based on the high school
transcript.

wbl@appo.k12.de.us | Core Pathways
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Our mission is to provide a world-class education where each
of our students gains the knowledge, understanding, skills,
and attitudes needed to contribute and flourish in a

global society.

District Leadership:
Appoquinimink Board of Education:

Superintendent

Norm Abrams, Vice President Matthew Burrows, Ed.D.
Richard Forsten, ESQ.
Shawn Rohe Asst. Superintendent, Grades PreK-5
Michelle Wall, President Sharon Pepukayi, Ed.D.

Kelly Wright .
Asst. Superintendent, Grades 6-12

Thomas J. Vari, Ed.D.

THE WORLD IS OUR CAMPUS
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